Fernhurst Junior School 
 
Attendance Policy 
 
Rationale 
 
Fernhurst Junior School believes regular attendance is vital in our aim to:- 
 
· promote children's welfare and safeguarding;  
· ensure every pupil has access to the full-time education to which they are entitled;
· ensure that pupils succeed whilst at school; 
· ensure that pupils have access to the widest possible range of opportunities when they leave school.  
 
The school strives to provide a welcoming environment for all pupils and staff will work closely with pupils and their families to ensure each pupil attends school regularly and punctually.   The school rewards and acknowledges the efforts of pupils in maintaining their attendance and challenges the behaviour of those pupils and parents who do not prioritise attendance and punctuality.   Fernhurst Junior School has established an effective and efficient system of communication with pupils, parents and appropriate agencies to provide information, advice and guidance. 
 
Why regular attendance is so important: 
There is a clear and established link between good attendance and academic achievement.  Pupils who have poor attendance find it disrupts the flow of learning and can hinder their social development and ability to establish friendships. 
 
Parents’ responsibilities  
Section 444 of the Education Act states that: ‘If a child of compulsory school age who is a registered pupil at a school fails to attend regularly at the school, the parent is guilty of an offence’  
 
1. Parents (or the person with parental responsibility) are primarily responsible for ensuring that children attend and stay at school.  
 
2. Parents should ensure that their children arrive at school on time, correctly dressed and prepared to learn.  
 
3. Parents should avoid, if possible, making non-emergency medical/dental appointments for their child during school hours.  
 
4. Authorised absences include: illness, emergency treatment during school hours.  
Un-authorised absences include: looking after siblings, birthdays, shopping, general trips etc.  
  
Only the school, within the context of the law, can approve or authorise absence – not parents. The fact that a parent has submitted a note in relation to a particular absence does not mean that the school must accept the explanation as a valid reason for absence. Absence without a valid reason, or where no explanation is offered at all is recorded as unauthorised absence.  
 
5. Parents DO NOT have the right to take their child out of school for a holiday during term time and the school is unable to authorise any holidays unless in exceptional circumstances.  The DfE advises that cost of holidays is NOT an exceptional circumstance.   Any such requests will need to be submitted in writing in advance and may be subject to a Fixed Penalty Notice. 
 
Pupils’ Responsibilities  
Pupils are also responsible for making sure that their attendance and punctuality is maintained at the highest level. They should attend school on time, equipped and ready to learn. Pupils must report to reception when arriving late to school after the close of registers.  
 
Staff Responsibilities  
Staff will ensure that registration is completed accurately and that they follow school attendance procedures.  They will be pro-active in providing a positive ethos which places a high value on attendance and punctuality. 
 
Categorising Absence  
Every half-day absence from school has to be classified by the school (not by the parents) as either AUTHORISED or UNAUTHORISED.  
 
 
REASONS FOR ABSENCE  
 
Illness  
If a pupil is absent as a result of illness the absence is authorised and this needs to be confirmed by a parent/carer.   If a pupil’s absence is due to illness and is repeated or prolonged the school involve the school nurse and may require verification from the pupil’s G.P. 
 
Medical and dental Appointments  
As far as possible, appointments should be made out of school hours.  If a medical or dental appointment has to be made during the school day, the school must be informed beforehand stating the time of the appointment in order that the absence can be authorised. Appointment cards may be requested. Appointments should be made to miss as little of school time as possible.  All pupils must signed out before they leave school to attend the appointment and signed in again when they return. Pupils cannot leave the site unless collected by a parent or adult nominated by a parent.  E.g. Grandparent  
 
Family bereavements  
The school recognises that the death of a family member can be a particularly traumatic event and the school has the discretion to authorise such absences.  
 
Day of religious observance  
Absence due to participation in a day set aside exclusively for religious observance by the religious body to which the parents belong is authorised by the school. Advance notice is appreciated.  
 
Shopping during school hours  
It is highly unlikely that such absence can ever be justified and is therefore unauthorised  
 
Special occasions/circumstances  
It is the responsibility of the school to determine whether an absence in this category should be authorised or not. Each application would be considered separately. Absences for social occasions such as birthdays and family outings are unauthorised by the school.  
 
Family holidays  
Family holidays during term time will not be routinely authorised. Parents wishing to take their child out of school during term time are required to apply in advance from the school. In considering whether to grant a termtime leave, the school will consider:  
· The circumstances involved. 
· The time and length of the proposed leave.  
· The pupil’s record of attendance.  
· Any previous requests for leave of absence.  
 
Persistent and Severe Absence:
 
A pupil is considered persistently absent when their attendance falls below 90%. A pupil is considered severely absent when their attendance falls below 50%.
 
Fernhurst Junior School closely monitors attendance and identifies pupils at risk of persistent or severe absence. The school adopts a support-first approach, working with families, Portsmouth City Council and relevant agencies to identify and remove barriers to attendance.
 
Absence Procedures for Parents/Guardians: 
 
If your child is absent you must: 
 
· Contact us as soon as possible on the first day of absence and on each subsequent day unless another arrangement has been agreed with the school;
 
· Please keep us informed if your child remains absent from school; 
 
If your child is absent we will: 
 
· Undertake first-day contact procedures if we have not heard from you, as part of our safeguarding responsibilities;
· Invite you in to discuss the situation with the Headteacher if absences persist; 
 
· Work with Portsmouth City Council Attendance Services where attendance causes concern and additional support is required;
 
Telephone numbers: 
 
There are times when we need to contact parents about lots of things, including absence, so we need to have your contact numbers at all times. So help us to help you and your child by making sure we always have an up to date number – if we don’t then something important may be missed.  
 
Portsmouth City Council Attendance Services:
 
Parents are expected to work in partnership with the school to resolve attendance concerns at an early stage. Where attendance remains a concern despite support, the school may refer to Portsmouth City Council Attendance Services. Support, formal interventions, Penalty Notices and prosecution may be considered in accordance with current legislation and local authority procedures.
 
Lateness: 
 
Poor punctuality is not acceptable. If your child misses the start of the day they will miss out lesson time.  Late arriving pupils also disrupt lessons, and they often feel uncomfortable coming into class once the lesson has started, this in turn can lead to further absenteeism.   
 
How we manage lateness: 
 
The school day officially starts at 8.45am when the bell goes for pupils start the official school day and ends at 3.10pm. 
 
Registers are marked by 8.55am and your child will receive a late mark if they are not in by that time. 
 
At 9.15am the registers will be closed.  In accordance with the Regulations, if your child arrives after that time they will receive a mark that shows them to be on site, but this will not count as a present mark and it will mean they have an unauthorised absence. This may mean that you could face the possibility of a Penalty Notice if the problem persists. 
 
If your child has a persistent late record you will be asked to meet with the Headteacher to resolve the problem, but you can approach us at any time if you are having problems getting your child to school on time. 
 
Leave of Absence During Term Time:
 
Headteachers may not grant leave of absence during term time unless exceptional circumstances apply. Requests must be made in advance and will be considered individually.
Family holidays, reduced travel costs, accommodation availability or parental work patterns will not normally be regarded as exceptional circumstances.
 
The school follows the national framework for attendance and penalty notices introduced from August 2024.
 
It is important that parents understand the circumstances when leave in term time will not be agreed by us:  
 
· For an annual holiday 
 
· When a pupil is just starting a new academic year.  No leave of absence is allowed during the first half of the autumn term.  This is very important as your child needs to settle into their new environment as quickly as possible. 
 
· Immediately before and during End of Key Stage tests (SATS), the dates of which are published at the earliest opportunity in the Autumn term.  
 
· When a pupil’s attendance record already includes any level of unauthorised absence. 
 
· Where a pupil’s attendance rate is already low or will fall into cause for concern as a result of taking holiday leave. 
 
Penalty Notices may be considered where there are 10 or more sessions of unauthorised absence within a rolling 10-school-week period, including unauthorised term-time leave, unauthorised absence and unauthorised lateness.

Elective Home Education 
Parents must notify the school in writing, and a pupil cannot be deleted from the admission register until the Portsmouth Protocol for Home Education has been followed. 
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Documents  


Working Together to Improve School Attendance (DfE Statutory Guidance, applies from 19 August 2024)
School attendance parental responsibility measures: statutory guidance R00256 2013ef DFE-  
Keeping Children Safe in Education; Summary Table of Responsibilities for School Attendance (DfE); Portsmouth City Council Attendance Guidance and Code of Conduct for Penalty Notices.
National Framework for Penalty Notices: First Penalty Notice £160 per parent per child, reduced to £80 if paid within 21 days. A second notice within three years is £160 with no reduction. A third offence within three years may lead directly to prosecution.
